注意：毕业证书和学位证书只有一份原件，一旦领取，无论有任何的错误、信息变更、丢失、污染、损毁或其他情况，将不再补发。
委托书

本人因 ____________________，无法于 ______ 年 ______ 月亲自前往东南大学领取毕业证书（中文）及学位证书（中英文版本），现特委托 ________ 同学（一卡通号：________）代为领取上述证书。

受托人须在领取时仔细核对证书所载个人信息（包括姓名、一卡通号、专业等）准确无误。自受托人签收之日起，如发生证书信息错误、遗失、损坏或其他任何问题，一切责任由本人自行承担，与东南大学无关。 

委托人信息 

中文姓名：________________________ 

英文姓名：________________________ 

一卡通号：________________________ 

护照号码：________________________ 

联系电话：________________________ 

受托人信息 

中文姓名：________________________ 

英文姓名：________________________ 

一卡通号：________________________ 

联系电话：________________________ 

委托人签字：________________________ 

日期：______ 年 ______ 月 ______ 日 

受托人确认签收

本人已收到委托人以下证书原件： 

毕业证书（中文） 

学位证书（中文） 

学位证书（英文） 

受托人签字：________________________ 

                            日期：______ 年 ______ 月 ______ 日 

附：委托人护照信息页复印件及受托人身份证/护照首页复印件


NOTE：There is only one original copy of graduation certificate and degree certificate, and once it is collected, it will not be reissued regardless of any errors, changes in information, loss, contamination, damage, or other circumstances.
Letter of Authorization
I, the undersigned, due to ____________________, am unable to personally collect my graduation diploma (in Chinese) and degree certificates (both Chinese and English versions) from Southeast University in ______ (Month), ______ (Year). I hereby authorize ________ (Name of Trustee), Student ID: ________, to collect the aforementioned documents on my behalf.

The trustee shall carefully verify all personal information printed on the certificates (including name, student ID number, major, etc.) at the time of collection. From the moment the certificates are received by the trustee, I assume full responsibility for any errors in the information, loss, damage, or any other issues related to the documents. Southeast University shall not be held liable for any matters arising after the collection.

Authorizer’s Information
Chinese Name: ________________________
English Name: ________________________
Student ID Number: ________________________
Passport Number: ________________________
Contact Phone Number: ________________________

Trustee’s Information
Chinese Name: ________________________
English Name: ________________________
Student ID Number: ________________________
Contact Phone Number: ________________________

Authorizer’s Signature: ________________________
Date: ______ (Year) / ______ (Month) / ______ (Day)

Confirmation of Receipt by Trustee
I hereby confirm that I have received the following original documents on behalf of the authorizer: Graduation Diploma (Chinese) Degree Certificate (Chinese) Degree Certificate (English)

Trustee’s Signature: ________________________
Date: ______ (Year) / ______ (Month) / ______ (Day)

Attachments: Copies of the authorizer's passport bio page and the trustee's ID/passport bio page.
